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- 00paboTke NepcOHaNbHBIX JaHHBIX B
OJHUTEJbHOM KoMuTeTe KyKMOpCKOro
HLMMaJbHOro  paiioHa  PecnyOiuku

apcraH

B coorBetctBuM ¢ @enepaibHbiM 3akoHOM OT 27 utonsg 2006 Ne 152-d3 «O
OHaJILHBIX JaHHBIX» M MOAMYHKTOM "0" myHKTa | nepeduHs mep, HalpaBIeHHBIX
obecriedeHre BBIMOJHEHUs O0s3aHHOCTEH, NpeaycMOoTpeHHbIX denepanbHbIM
©0HOM «O TmepcoHalbHbIX JaHHBIX» M MPUHITBIMH B COOTBETCTBUHU C HHUM
PMAaTUBHBIMU PaBOBbIMH aKTamH, orepaTopamH, SIBJISIFOLLIUMUCS
VIAQPCTBEHHBIMU ~ WJIM  MYHMUMUIAJIbHBIMH  OpPraHaMH,  YTBEPXKIAEHHOrO
taHoBiieHueM [lpaButensctBa Poccuiickoit ®@enepaunu ot 21 mapra 2012 r. N

! TIOCTAHOBJISIO:

1. YTBepauts:
[IpaBuna oOpaboTku nepcoHabHbIX JAaHHBIX B MCIOTHUTEIBHOM KOMHTETE

MOPCKOIO MYHULIMIAJIBHOTO paliOHa COIMIaCHO NPUII0KeHHIo No 1;

hopmy TUIIOBOTO 00s3aTes1bCTBa MYHHULMIATBHOIO CJlyKallero
TOJIHUTEILHOIO KOMWTETa, HENOCPeACTBEHHO OCYLIECTBISIONIEro 00pabdoTKy
OHaJIbHBIX JaHHBIX, B Cllydae pacTOPKEHHs ¢ HHUM Clly:)keOHOro KOHTpakTa
KpaTUuTbh 00PabOTKY NepCOHAJIbHBIX IaHHbIX, CTABLIMX U3BECTHBIMU €MY B CBSI3H C
OJIHEHHEM JOJDKHOCTHBIX 00sI3aHHOCTEH, COTVIacCHO NMpUiIoKeHuro Ne 2;
TUIIOBYIO  (hopmy — cornacusi Ha  0oOpabdOTKy  MEepCOHaIbHBIX
HULUMOAIbHOrO  ciykamero McrnosHUTeNnbHOro KOMHUTETa MYHMUMIIAJIBHOIO

JJaHHbIX

HOHA, UHBIX CYOBEKTOB NMEPCOHANBHBIX JIaHHbBIX COIJIACHO NPUJIOKEHHUIO Ne 3;

TUITOBY1O (popMy pa3bsACHEHUs cy61>e1<Ty MEPCOHAIBHBIX NAHHBIX HOPUAUYECKUX
COIJ1IaCHO

JE€ICTBUH  OTKaza NpeAOCTaBUTL CBOM TICPCOHAJIBHBIEC  HaHHBIC

Hi10xeHuro No 4.
2. KoHTpoJib 32 HCIIOJIHEHUEM HACTOSIIErO 10CTa

PykoBoauTe/n
HenostHuTEIbHOTO KOMHTETA



[Ipunomesns

K IIOCTaHOBJIeHHIO Mcronsumns 5
KOMMTETa MyHUIMIIAJILHOTO Pai i =
ot 31.12.2015¢508

ITPABHJIA
OBPABOTKH NEPCOHAJIBHBIX TAHHbBIX B HCITOJIHUTEIbHC
KOMHUTETE KYKMOPCKOI'O MYHULIMITAJIBHOI'O PAUOH A
PECIHYBJIUKHN TATAPCTAH

[. O01ume 1monoxeHus

1. IlpaBuna oOpabOTKKU NMEpPCOHANBbHBIX JAaHHbIX B VICMOMHUTENIBHOM KO
Kykmopckoro mMyHununaipHoro paiiona PecnyOauku Tarapcran |
_HMcnonkoM) ycTaHaBIMBAalOT —INPOLEAYPbl, HAlPaBJIEHHbIE HAa  BbIABICHIE
Npe0TBpallieHre HapyIleHui 3akoHoaTelbeTa Poceniickoit ®esepani B o8 &
MepcoHAbHBIX JAaHHBIX, a TaKkKe ONpPENeNsIOT IJsi KaKAOH Lemu oOpais
MEepCOHAIbHBIX JAHHBIX coAepkaHue oOpabaTbiBa€MbIX [EPCOHAIBHBIX I
Kareropun cyObeKTOB, [IepCcoHalbHbIE JaHHBIE KOTOPBIX 00padaThIBAIOTCS, COUES
06paGoTKK ¥ XpaHeHUs, OPSI0K YHUUTOKEHHMs NP AOCTHKEHHH Leleil ofpai
WJIK MIPU HACTYIJICHUH HHBIX 3aKOHHBIX OCHOBAHHH. !
2. OO6paboTrka MepcoHalbHBIX JaHHBIX B VICIIOJKOME BBIMOJNHAETCE
HCII0/1b30BaHHEM CPEICTB aBTOMATH3ALMH MM 6e3 HCIOJb30BAHMS TAKHX CPe et
BKJIFOYaeT ¢OOp, 3amuch, CHCTEMATH3ALMIO, HAKOIIEHHE, XpaHEHHe, yTOHHes
(o6HOBIICHHE, U3MEHeHHe), U3BJICUYCHHE, UCII0JIb30BaHHE, nep
(pacnipocTpaHeHue, NpeAOoCTaBlIeHUEe, [OCTYyM), O0e3IMYMBaHue, OJOKHPOE:
yJajeH’e, YHUUTOKEHHE [IePCOHANBHBIX JaHHBIX CyOBEKTOB, IEPCOHATIbHBIE 148
KOTopeIX 0OpadareiBatoTcs B Mcnonkome.
3. IlpaBuna onpeaensitor MNOJAMTUKY  Vcrionkoma — Kak — oneparos
OCYIIECTBIISIOIEro 00pabOTKy MEepCOHANBHBIX IaHHBIX M ONpEessIolero we
00paboTKK MEpCOHATBHBIX JaHHbBIX, COCTAB MEPCOHANBHBIX JaHHbIX, MOIEH
00paboTke, 1eHCTBUA (OMepalyk), CoOBepLIaeMble ¢ IePCOHATbHBIMU JaHHBIMH.
4. I'lpaBuna pa3paboTanbl B COOTBETCTBUU ¢ TpyaoBbiM Koaekcom Poccuit
Genepaunn, PenepaibHbiM  3akoHoM oT 27 wutoas 2006 r. N 152-03
NepcoHaNbHbIX AaHHbIX" (Hanee - DenepanbHbiii 3aK0H "O NepPCOHANbHBIX TaHHEN
®esepanbHpiM 3akoHOM 0T 27 moas 2006 r. N 149-03 "OG nHpopzws
MHPOPMALIMOHHBIX TEXHONOTHSX U 0 3aiuuTe nHdopmauuu”, 2 mapra 2007 r. =5
®3 "O myHuuunaneHoi  cmyxGe Poccumiickoit  ®enepaumn, [Tonoxenmnes
OpraHusauui paboThl C MEPCOHATBHBIMH JAHHBIMKE MYHHUIMUIIATBHOTO CIIY KA & |
OpraHe MECTHOro camoympas/ieHus KyKMOPCKOro MyHHLHMIANBHOrO paficss - &
BEJlEHMM €ro JIMYHOro Jlefa, yTBepkAeHHbIM pemenneM Coserta Kykmopcsars
MyHULHMnaapHoro paiiona Ne37 ot 10.07.2009r., nocranosnenusimu [lpaButens
Poccuiickoit ®exnepanun ot 1 HosiOpst 2012 1. N 1119 "O06 yTBepxkaeHun Tpedosas
K 3allMTe MepCOHAIbHBIX JaHHbIX MPU UX 00paboTke B HHYOPMALIMOHHBIX CHCT



:

MaTepUaNbHBIM  HOCHUTENISIM ~ OMOMETPUYECKUX  [EePCOHAIbHBIX  JaHHBIX U
| TEXHOJIOTMSIM ~ XpaHeHMs TaKMX JIaHHBIX BHE  MH(QOPMALMOHHBIX  CHCTEM
nepcoHaNbHbIX AaHHBIX", OT 15 centssOps 2008 r. N 687 "OO yTBep)KIeHUH
[Tonoxenus 00 0COOEHHOCTAX 00Pa0OTKH MEPCOHANBHBIX JaHHBIX, OCYIUECTBIIAEMOM
0e3 HCIMOJIb30BaHMUs CPeACTB aBroMaruzauuu', npukazom PockomHagzopa oT 5
ceHtsiopss 2013 r. N 996 "OO yrBepxaeHUM TpeOOBaHMM W METOLOB 110
00€3/1MUMBAHUIO IEPCOHATBHbIX AaHHBIX".

5. CyObekTamMM mNepcoHabHBbIX JaHHBIX SBJSIOTCs ciyxamue Menosikoma,
MyHHLUNATbHbIE ciyxalue McrnoakoMa MyHHULMIIAIBHOIO paioHa, pyKOBOJIHTE/IH
MOABEAOMCTBEHHBIX  YUPEKACHWH, a TakkKe rpaxkiaHe U  OpraHu3aluu,
obparuBlrecss B VcrnonkoM palioHa C NpeaocTaBI€HUEM YCIyr, HCIIOJHEHHEM
MYHUUHUITATbHBIX QYHKLHH.

6. OOpalboTka mnepcoHaldbHbIX JAaHHBIX B McroskoMe — ocylecTBisiercs ¢
COO/MIOACHHEM [PUHUMIIOB M  YCJOBUH, MpeaycMOTpeHHbIX IlpaBumamu u

' 3akoHonarenbcTBOM Poccuiickoit Penepauuun B 00/1aCTH MEPCOHATIBHBIX JaHHBIX.

I1. YcnoBus n nopsaok 06paboOTKH MepcoHaNbHBIX JaHHBIX
B CBSI3U C peanu3aluen cirykKeOHbIX UK TPY/I0BbIX OTHOILIEHUH

7. TlepcoHanbHble JaHHble CyOBEKTOB MEPCOHATbHBIX JaHHbIX, YKA3aHHbBIX B
nyHkre 5 [IpaBui, oOpadaTsiBatoTes B LEeAX o0ecredeHus KaapoBoi paboThl, B TOM
YUCJIE B LIEJISIX COAEMCTBUS B NPOXOK/ICHUH MYHUIUTIAILHON C1yKObl, CONENCTBHUS B
BBITIOJIHEHUHM ~ OCYLIECTBIseMOH paboTbl, (OpPMHUPOBAHMUS KaJpOBOrO pe3epsa
MYHULMIANBHOW CI1ykKObl, 00yHeHUsT U JOJAKHOCTHOIO pOCTa, y4yeTa pe3yJbTaTOB
MCIIOJIHEHUST ~ MYHHMLMNAIbHBIMM  Ciykaliumu  Mcenonkoma — J10JIKHOCTHBIX
o0sA3aHHOCTEH, obecrneyeHus JMYHON 0e30MacHOCTH MYHHULMIAIBHBIX CIYXKALUUX U
CIIy)KallkMX, PYKOBOAMUTEEH MMOBEJIOMCTBEHHBIX YUPEXKIACHUN U YIEHOB UX CEMEH,
obecriedeHHsl  yCTAHOBJIEHHbIX 3akoHonaTesnbcTBOM — Poccuiickoit  ®epepauun
’ YyCIIOBUH TpyZAa, apaHTUH W KOMIIEHCALMH, COXPAaHHOCTH IPHUHAJIEKALIEr0 UM

MMYLIECTBA, a TaKXkKe B LENAX MPOTUBOACHCTBUSI KOPPYILUU, OKa3aHUs IpaxaaHaM
MYHULHMINAJIBHBIX YCIYr, [PeAoCTaBlIsieMblX McnonkoMom, M MCNONHEHMS
MYHHULHMIATIbHBIX (PYHKLHH.

8. B uensx, ykazaHHbIX B myHKTe 7 [lpaBun, oOpadaTbiBatoTCs CleayIOLHE
KaTeropuu [EepCOHAJbHBIX JaHHBIX MYHHLMINAIbHBIX ciyxawux Mcenonkoma,
PYKOBOJIUTEJIEH IOABELOMCTBEHHbIX YUPEXKIACHUH, IpakaaH, MPeTeHIyKOLMX Ha
3aMelleHre BAKAHTHBIX JO/DKHOCTEM MYHMUMINAILHOU Cly:KObl, a Takxke rpaxiaH,
NPeTeHAYIOIMX Ha 3aMelleHUe JOJKHOCTEH pyKOBOAMUTEEH IM0ABEAOMCTBEHHBIX
YUPEKICHUN:

1) damMunaus, uMs, OTYECTBO (B TOM HHMCiIe NpeAblayliue GaMuiud, UMEHa H
(unm) oTuecTBa, B Ciydae X H3MEHEHHS);

2) 4MCI10, MECSL, IO POKICHHUS;

3) MECTO POKACHUS;

4) cBelleHUs! O Ipa)XJaHCTBE (B TOM YHCJIE NpeAbIAYLIHe TPaKAaHCTBa. M
rpaKJ1aHCcTBa);

5) BUA, cepusi, HOMEp JOKYMEHTa, yJAOCTOBEPSIOIIErO JUYHOCTh, 1aTa Baiiasi




HAaUMEHOBAHHE OPraHa, BbIJABILErO €ro;

6) azpec M JaTa PErMCTPAllMM MO MECTy JKHTEJbCTBA (MECTy MpeOblBaHHs),
aznpec (paKTUUEeCKOT0 NPOKUBaHUS,

7) HOMep KOHTAKTHOIO Tesie)oHa UM CBEIEHUsI O JPYTrUX Coco0ax CBA3H;

8) PpEeKBHU3UTBl CTPaXOBOI'O CBHJETEJIbCTBA 00A3aTEJBHOIO IEHCHOHHOI'O
CTpaxoBaHUs,

9) naeHTH(UKALMOHHBIN HOMEp HaJOroraTebLUIMKa;

10)  pexBU3UTBI  CTPAxOBOTO  MEAMIIMHCKOTO  Tojkca  0053aTelbHOIO
MEJMLMHCKOIO CTPAXOBAHHUS;

11) pexBHU3UTBI CBUAETENBCTBA [OCYJAPCTBEHHOM  pErucTpalM¥  aKTOB '
rpaxAaHCKOro COCTOSHUSA;

12) cBeneHuss O CeMEHHOM [IOJIOXKEHHMH, COCTaBe CEeMbU M O OJIM3KHUX
POJICTBEHHUKAX (B TOM YHC/Ie ObIBLIUX);

13) cBeleHHsI O TPY/10BOM JeSATEbHOCTH;

14) cBeleHHst O BOMHCKOM y4eTe ¥ PEKBH3HUTbI JOKYMEHTOB BOMHCKOIO yueTa;

15) cBeneHuss 006 o0OpazoBaHUM (KOra U Kakue oOpa3oBarellbHbIE, HAYYHbIE U
MHbIE OpraHu3aliyd OKOHYMII, HOMepa J0OKyYMEHTOB 00 0Opa30BaHWH, HampaBieHHe
MOJArOTOBKM WJIM CHELMAIBHOCTD M0 JJOKYMEHTY 00 00pa3oBaHUU, KBaJIU(UKALIMS);

16) cBesieHust 00 yueHOH cTeneHu;

17) cBenenust o BIaieHUM HHOCTPAHHBIMU SI3bIKAMM, YPOBEHb BJIAJICHHUS;

18) cBeneHUst 00 OTCYTCTBUM Yy rpakJaHWHA 3a00J€BAHUS, MPENATCTBYIOUIErO
NOCTYTUIEHUIO HA MYHULIMIIAJIBHYIO CITY’KOY HUJIM €€ MPOXO0K/AEHHUIO;

19) bororpadus;

20) cBeneHUss O TPOXOXKACHUM MYHHULHMIAIbHOU cilykObl (paboTbl), B TOM
yMcie: JaTa, OCHOBAaHMSl MOCTYIUIEHHUsS Ha TIpaxaAaHCKyr ciayxOy (paboty) u
Ha3HAYeHUs Ha JO/DKHOCTb IPaKJAaHCKOW clyXObl, AaTa, OCHOBAHWUS Ha3zHAYCHWUS,
nepeBoja, IepeMelleHns Ha WHYIO AOUKHOCTh MYHMUMIIAJbHOM cily:KObl (paboThl),
HAaMMEHOBAHHE 3aMellaeMbIX JIOJPKHOCTEHM MYHULMIIAIbHbIA CJyKObl ¢ yKazaHHeM
CTPYKTYPHBIX TOJpa3/eleHuid, pa3Mepa [JEHEXKHOro cojepkaHusi (3apaboTHOM
IJ1aThl), pe3yJbTaTOB aTTeCTallUd Ha COOTBETCTBUE 3aMelllaeMON JO0JKHOCTH
MYHUIUTIATBHON Cy)KObl, @ TAKXKe CBEACHUS O NPeKHEeM MecTe padoThl;

21) cBexenwus, couepkalidecs B CJIYKE€OHOM KOHTpaKTe, OMOJHUTEIbHBIX
COrJIalIEHUSIX K ClIy’KeOHOMY KOHTPaKTY;

22) cBeieHus o NpeObIBaHUN 3a TPaHULICH;

23) cBeJleHHs O KJIaCCHOM YMHE MyHHUIMIAJIbHOHN CIykObl, KBATM(UKALIMOHHOM
paspsje MyHUUMNAAbHON ClIyKObl (KBaJM(UKALIMOHHOM pa3psijie WX KJIACCHOM
YHHE MYHULIUIIAJIBLHOW CJ1yKObI);

24) cBeleHUs O HAJIMYUU UM OTCYTCTBUH CYAMMOCTH;

25) cBenenust 00 opOpMIIEHHBIX J10MyCcKaX K rOCyAapCTBEHHOW TalHe,

26) cBeleHMs O TOCYJAapCTBEHHBIX M MYHHUUMNAIbHbIX Harpajaax, HHBIX
HArpajax v 3HaKax OTJINYMS,

27) cBeaeHus O NpodecCHOHATbHON MepernoaroToBke U (MJIK) IOBBILIEHUH
KBaJTU(DUKALIMH;

28) cBeleHUsl O €XEroJHbIX OIUIaYMBAEMbIX OTIYCKax, Y4eOHbIX OTMycKax M
OTIycKax 0e3 CoXpaHeHMsl JeHEe)KHOTO COJAepIKaHUs;



t)

29) cBenmeHuss O J0XOJax, pacxonaax, 00 wMMyllecTBeé M 00s3aTeIbCTBAX
MUMYLIECTBEHHOTO XapakTepa;

30) HoMep pacyeTHOro CcYeTa;

31) Homep OaAaHKOBCKOM KapThl;

32) uHble MNEepCOoHallbHble JlaHHblE, HEOOXOAUMBIE JUIsl JOCTHIKEHHUs LieJIeH,
MpelyCMOTPEeHHbIX MyHKTOM 7 [IpaBuil.

9. O0paboTka MNepcOHAJIbHbIX JAHHBIX M OHOMETPUYECKHX IE€PCOHAIbHBIX
JlAHHBIX MYHHMIMIAJIbHBIX CITyKaLuX HWcnosikoma, pyKOBOJIHUTEICH
MOJIBE/IOMCTBEHHbBIX ~ YUPEKJIEHUN, TpaxkjaH, MPeTeHIyIONUX Ha 3aMeileHue
BaKaHTHBIX AO/DKHOCTEH MYHHLMNAIBbHOM CiIyObl ocyllecTBisercs 0e3 coryacus .
yKa3aHHBIX TpakJaH B paMKax LeJieHd, onpeaesneHHblx NyHKTom 7 IlpaBui, B
COOTBETCTBUH C IMYHKTOM 2 yacTu | cratbu 6 M yacThto 2 cTathk 11 PenepanbHOro
3akoHa "O nepcoHalbHBIX JAAaHHBIX" W MOJOKEHUSIMH KoJekca «O MyHULMIAIbHON
ciyx6e», PenepanbHoro 3akoHa "O nporuBoaeicTBUM Koppynuuu', TpyaoBbiM
KozekcoM Poccuiickoit Menepauui.

10.  OOpaboTka  crneuuaJbHbIX  KATErOpUH  MEPCOHAIbHBIX  JAaHHbBIX
MYHUUMIAIBHBIX cayxamux Mcernoakoma, — pyKOBOAMTENEH I10JBEIOMCTBEHHBIX
YUpexKJAeHUH, rpaxaaH, MPeTeH/yIOLUX Ha 3aMelUeHHe BaKaHTHbIX JOJKHOCTEH
MYHULUNAIBHON CHyKObl, a TakKe TIpaKJaH, NPETEeHAYIOLUUX Ha 3aMELLeHUe
JOJDKHOCTEH  PYKOBOJAMTENIEH M 3aMeCTUTENIed pYKOBOAUTEJEH yupeKIeHHUH,
ocyllecTB/sieTcs 0e3 coracus yKa3aHHbIX MpaKJlaH B paMKax IleJslel, onpeie/eHHbIX
nyHkToMm 7 [IpaBui, B COOTBETCTBUHU C MOAMYHKTOM 2.3 myHKTa 2 yactu 2 ctaThu 10
DenepanbHoro 3akoHa "O mnepcoHadbHBIX JAHHBIX" W MOJOXEHUSMHU 1pynoBoro
Kojgekca Poccuiickoit ®enepauuy, 3a HCKIIOYEHHEM  CIy4daeB  IOJIYYEHHUS
MePCOHAJIBHBIX JIaHHBIX pa0OTHHUKA Y TPeTbeil CTOPOHBI (B COOTBETCTBUHU C ITyHKTOM
3 crarbu 86 Tpynosoro xozaekca Poccuiickoir ®Denepaunn tpedyercs NUCbMEHHOE
corjacue pyKOBOAMTEJEH MOJBEIOMCTBEHHBIX  YUPEKIACHUHM W  IPak]aH,
MPEeTeH/1YIOILMX Ha 3aMelleHHe YKa3aHHOH J0JKHOCTH).

11.  OOpaborka nepcoHalbHBIX JaHHbIX MYHUUMIAJIBHBIX  CIIYXKalLKX
Hcnonkoma, pykoBoauTesei MOJIBE/IOMCTBEHHBIX  YUPEXKIEHHUH, TIpax/aH,
MPEeTeH/YIOUMX Ha 3aMelleHUe BAaKaHTHbIX JIOJKHOCTEH MYHULMIAIbHON CIIyKOBbI,
OCYILECTBJIACTCS [PU  YCJIOBUMH TOJIYYEHUS COMJIaCHsl YKA3aHHBIX TPaxkaaH B
CJIEIYIOLLUX CIIydasiX:

1) npu nepenaye (pacnpocTpaHeHUH, MPEJIOCTABICHUH ) TEPCOHAIBHBIX J1aHHbIX
TpeTbUM  JlMaM B Cjly4asX, He  [PeAyCMOTPEHHBbIX  JAEHCTBYIOLIUM
3aKoHozaTeabcTBOM Poccuiickoit @enepanunu 0 MyHULIMIIATBHOMR CITykKOe€;

2) NIpy TPAHCTPAHUYHOM Iepegaye NepCcoHaIbHbIX JaHHBIX;

3) Npu NPUHATHU pELIEHUH, MOPOXKAAIOUIMX HOPUIAUYECKHE I10CICACTBUS B
OTHOLUEHUH YKa3aHHbBIX FpakAaH WJIM HHbIM 00pa3oM 3aTparvBarOlIMX HX [paBa W
3aKOHHBIE HHTEpPEeChbl, Ha OCHOBAHUU MCKIIIOUUTEIBHO aBTOMATU3UPOBAHHON
00pabOTKH UX MEePCOHANBHBIX AaHHBIX.

12. B cayuasx, npepycmotpenHbix myHktom 11 IlpaBun, cornacue cyObekra
MEPCOHAIBHBIX JIaHHBIX OQOpMIIsIeTCsl B IMHUCbMEHHOM ¢opMme, eciu HHOe He
ycranojeHo PenepaibHbIM 3aKOHOM "O MEepCOHaAIbHBIX JaHHBIX .

13, OOpaborka mnepcOHAJbHBIX JaHHBIX  MYHHLMIAQJbHBIX  CJIyXKaLIMX




Mcnonkoma, M rpakiaH MPeTEHAYIOIIMX Ha 3aMelIeHHe BaKaHTHBIX I10JKHOCTEH
MYHULMTAIbHOW CJIYXObI, a Takke rpaxkJaH, MPEeTeHAYIOLUMX Ha 3aMellleHne
NOJKHOCTEH pPYKOBOJUTENIEH I10/IBEIOMCTBEHHbBIX YYPEKIACHUH, OCYLIECTB/IACTCS
CeKTOPOM KaJIpoB M BKJKOYaeT B ce0s cieyrole JedcTBus: cOOp, 3aluch,
CUCTEMaTH3allMi0, HAKOIUIEHHWe, XpaHeHUe, YTOYHeHUe (OOHOBJIEHUE, U3MEHEHHE),
M3BJICYCHHE, MWCIIOJb30BaHUE, IMepeaady (pacnpocTpaHeHWe, [peaoCTaBlIeHHeE,
A0CTyI), o0e3nuyuBanue, OJOKUpPOBAHUE, yAAJeHUE, YHUUYTOXKEHHE MEPCOHAJIbHbIX
JaHHbIX.

14. COop, 3amuch, cucTeMaru3aliusi, HaKOIUIeHHEe W yTOYHeHue (OOHOBIIEHHE,
U3MEHEHHME) IepCOHANbHBIX JAaHHBIX MYHHLHUNAIBHBIX ciayxamux Vcnoskoma,.
PYKOBOJMTEJIEH MOABEOMCTBEHHBIX YUPEXKIACHUHN, IpaKaaH, MPETeHAYIOLIHUX Ha
3aMellEHUE BAaKaHTHBIX JIOJKHOCTEH MYHMLMIAIBHOM CIIykKObl, a TaKKe IpaXIaH,
MPEeTEeHAYIOIMX Ha 3aMelleHUe JOKHOCTEH pPyKOBOAMUTEJEH I0ABELOMCTBEHHBIX
YUPEXKAECHUH, OCYILIECTBISETCS MyTEM:

"7 1) Hemocpe/CTBEHHOrO MOJyUYEHHs] OPUIMHATOB HEOOXOAMMBIX JOKYMEHTOB
(3asiBJIeHMe, TpyJoBasi KHUIKKA, AHKETa, MHbIE JIOKYMEHTbl, INpPEeNOCTaBligeMble B
KaJpOBYIO CI1yx0y);

2) KONMPOBaHHUsl OPUTHHAJIOB JOKYMEHTOB;

3) BHeceHHUs CBeJeHUN B yueTHble (OpMbl (Ha OyMa)XHbIX M DJIEKTPOHHBIX
HOCHUTEISX ),

4) (hopmMUpOBaHUsI IEPCOHANIBHBIX JIAHHbBIX B XOJ€ KaJpOBOH padOThl;

5) BHECeHUSs MepCOHATIbHbBIX JaHHBIX B MH(POpPMaALMOHHbIE chcTeMbl Mcnonkoma,
MCII0JIb3yEMbI€ KaJIpOBOW CIIyKOOH.

15. B cayyae BO3HUKHOBEHMSI HEOOXOJAMMOCTH [IOJIY4YE€HHUS! MEePCOHAJIbHBIX
JAHHBIX MYHHULUATBHBIX CITyKaLUX MCIIOJKOMA, pyKoBOAUTEEH
IOJBEJIOMCTBEHHBIX YUPEKICHUH Yy TpeTbeil CTOPOHBI ClleJlyeT U3BECTUTh 00 3TOM
MYHULUIAIBHBIX CIOy)Kamux Vcnonkoma, — pyKOBOAUTENEH WIM 3aMeCTUTENIeH
0/IBEIOMCTBEHHBIX YUPEXKACHUM 3apaHee, MOJIyUUTb UX MHUCbMEHHOE COIlacue u
COOOLIMTL MM O LeNsX, MNpelrosiaraéMblXx HCTOYHMKAX M crnocodax IoaydeHus
MIEPCOHAJIbHBIX JJAHHBIX.

16. 3anpewaercs noJjyudarb, oOpadaTblBaTh W NpUOOWIATL K JIMYHOMY JIelly
MYHHULMNAIBHOIO CIYXAlllero IepCOHalbHble JaHHble, HE MpPeLyCMOTPEHHbIE
nmyHktom 8 TlpaBuia, B TOM 4ucie KacarollMecs pacoBOM, HALMOHAJILHOH
NPUHAUIEKHOCTH, TMOJUTHYECKUX B3IVIAJOB, PEIUTHO3HBIX WM  (UIOCOPCKUX
yOeK1IeHUH, MHTUMHOMN KHU3HMU.

17. Ilpu cOope nepcoHaIbHBIX JaHHBIX MYHMLMIIAJIbHbBINA CIYKALLUK KaJapoBOH
cayxObl  (nanmee -  MYHUUMNAIbHBIA  COy)XKalluid  KaapoBOW  CIIy»KObl),
OCYLIECTBJIAIOIUNA cO0p (MosydeHue) NepCOHAIbHBIX JaHHBIX HENOCPEACTBEHHO OT
MYHULMIANIBHBIX CiyKalux Kcrnonkoma, pyKoOBOAMTeNEeH — MOABEIOMCTBEHHBIX
YUPEKIEHUH, rpaxkJaH, NPeTEeHAYIOLMX Ha 3aMelleHHe BaKaHTHbIX [JOJDKHOCTEH
MYHULMIAJIBHON Ciyk0bl, a TaKXke TrpaxJaH, NPeTeHAYIOLUX Ha 3aMelleHHe
J0JDKHOCTEH PYKOBOJIMTEJEH U 3aMECTHUTEJIEH PYKOBOAMTENIEH [0ABEAOMCTBEHHBIX
VUPEXKICHUHN, 00s13aH Pa3bsCHUTh YKa3aHHbIM CyOBbEKTaM MEPCOHAJIbHBIX JaHHBIX
FOPUIMYECKUE TTOCIIECTBUS OTKA3a MPEeI0CTABUTh UX [1€PCOHAJIbHBIE JJaHHBIE.

18. Tlepemaua (pacmpocTpaHeHue, MPeJOCTABICHUE) W UCIIOJb30BaHHE






